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SOUTH HOLLAND DISTRICT COUNCIL

Report of: Rob Walker, Executive Director - Place
 

To: Performance Monitoring Panel Wednesday, 26 September 2018 

Author: Phil Norman, Planning and Building Control Manager
Jacqui Berridge, Legal Services Officer
Paul Jackson, Executive Programme Manager – Infrastructure and Housing 
Delivery

Subject S106 Agreements

Purpose: Monitoring of section 106 financial contributions  

Recommendation(s): 

1) That the contents of the report are noted.

 

1.0 BACKGROUND

1.1 On 2 May 2018 the Panel considered a report from the Development Manager which 
explained the background and policy basis surrounding the process of securing section 106 
agreements.  This report additionally responded to the December 2017 Assurance Review 
which, following audit, has made two key recommendations.  For ease of reference, these 
recommendations were that the Council:

(a) Undertook a comprehensive review of all S106 agreements; and

(b) Assigned responsible officers to ensure that trigger points were monitored and 
obligations received when due.

The aim of introducing this rigour to the process was to ensure that the Council enforced 
S106 planning obligations and mitigated the potential risk of either financial loss or 
reputational damage.  Key to this process was the need to assign responsible officers for 
monitoring the trigger points associated with individual agreements in order to ensure that 
the Council received obligations when due.  There was an equal need to ensure that any 
monies received were thereafter spent both in accordance with the terms of the agreement 
and within the required timescales.

1.2 At that meeting the Panel agreed that a further report be submitted providing information on 
the following issues:

 An overview of existing S106 agreements 
 An explanation of the main trigger points
 The identification of an officer responsible for monitoring the terms of the agreements, 

particularly the commencement of works
 The mechanism for ensuring that monies associated with s106 agreements are 

secured in accordance with the terms of the agreement 
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 The identification of an officer responsible for ensuring that financial contributions are 
spent accordingly and within prescribed timescales 

 The approach taken to ensuring members are regularly updated on financial matters 
associated with s106 agreements.

1.3 This report deals with all existing S106 agreements requiring the provision of a financial 
contribution.  Agreements relating to non-financial matters will be considered in a 
subsequent report.  It should be noted that the processes associated with each type of 
agreement are broadly similar.  Indeed, many agreements cover both financial and non-
financial matters.

2       THE ISSUES 

An overview of existing S106 agreements 

2.1 Officers have reviewed all existing S106 agreements registered with the Council.  There are 
currently 58 individual S106 agreements registered in the Council’s monitoring sheet which 
contain financial obligations.  Not all of these obligations relate to contributions payable to 
the District Council.  Some  relate to contributions payable to the Lincolnshire County 
Council whilst others relate to contributions eventually payable to third parties, for example 
parish councils or healthcare providers.  Section 106 of the Town and Country Planning Act 
1990 (as amended) requires that any financial contributions be paid to the local planning 
authority.  So, under S106, all financial contributions must be paid either to the District 
Council or to the County Council.  These authorities are then responsible for ensuring that 
any third party money is spent appropriately.

2.2 The 58 individual S106 agreements currently registered with the Council only become 
enforceable when development commences on site and/or when a particular stage of 
development is reached.  In addition, each agreement may contain a number of individual 
financial requirements and each of these requirements will only become deliverable when a 
relevant trigger point is reached.  Typically, trigger points revolve around stages of 
development.  Some obligations are required when development commences.  Others 
apply at various stages during construction and still others relate to completion and 
occupation.  In this sense it is important to understand that the existing 58 S106 
agreements contain a much larger number of trigger points, each of which requires 
monitoring.  Currently, development has commenced across a range of sites triggering 42 
individual financial obligations.  Of these, 17 relate to affordable housing contributions and 
11 to public open space provision.  The remaining 14 relate to matters including economic 
development, environmental improvements, transport, education and healthcare.  In each 
instance, the financial obligation associated with the development itself is usually 
recoverable in stages.  As each agreement is individual, and as any associated financial 
payments are only payable on commencement/or in stages and are additionally normally 
index linked, we cannot predict final sums payable until the index linked sum is triggered.  It 
is, however, accurate to say that all agreements are monitored against their trigger points 
and any associated financial obligations are sought when due.  In addition, officers can 
provide the detail associated with each individual S106 agreement as well as information 
relating to any associated financial obligations.  This will include information relating to 
when any monies are due to be received, what they should be spent on and by when.  It is 
also possible to monitor both the monies received and associated expenditure across a 
particular timeframe.  

2.3 Members should also note that, historically, financial obligations secured under the terms of 
S106 were reasonably rare.  This has changed with the introduction of affordable housing 
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requirements; most notably since the adoption of the 2006 Local Plan.  Evidence to 
legitimise education and healthcare contributions has also been increasingly forthcoming in 
recent years.  Modern S106 agreements deal mainly with 3 types of financial contributions; 
affordable housing, education and healthcare. Additionally, and as set out in the earlier 
Panel report, there are also some major application sites that require other types of 
financial contributions.  These include, but are not limited to;

 Power stations at Sutton Bridge and Spalding -  contributions to cover 
environmental issues 

 Major housing developments e.g. Holland Park, Spalding and Manor Farm, 
Holbeach – contributions to secure infrastructure such as roads and community 
centres, provision of bus services, etc. 

An explanation of the main trigger points

2.4 The trigger points for financial payments associated with any individual development are 
negotiated with the developer at the time the application is submitted and subsequently 
determined.  Individual trigger points will take account of various issues such as the number 
of properties being built and the financial viability of a payment being made at a particular 
point in the development.  The local planning authority has to be content that the trigger 
point is not so late in the development that there is a possibility of the contribution not being 
paid.  This is possible, for example, where a development company dissolves at the end of 
a development.

2.5 For residential developments, trigger points usually relate to commencement of 
development; and/or the number of dwellings completed; and/or the number of dwellings 
occupied.  For example, a contribution may be payable prior to occupation of 50% of the 
dwellings.  

2.6 On larger developments developers are often required by the S106 agreement to keep the 
local planning authority updated regarding the number of dwellings completed and/or 
occupied.  In practice this does not happen routinely – particularly so in the case of larger 
schemes or developments that take place over a number of years.  It is possible for officers 
to monitor these statistics via building control (where the internal building control service 
has been used) and via the local land charges clerk (in terms of how many search 
applications have been received).  Officers within the planning service already monitor 
completions in order to complete data returns but there is a recognised need to tighten up 
on this aspect of monitoring to ensure that this information is correlated with the trigger 
points associated with live S106 agreements.  An officer has therefore been identified 
within the planning service who will act as the S106 monitoring officer for this and other 
monitoring purposes.   In this sense, it needs to be noted that there has historically been no 
single officer within the wider Council specifically appointed as the monitoring officer for 
S106 agreements.  Individual officers within the planning service have previously been 
responsible for monitoring individual sites but, given the need for a wider corporate 
overview involving both finance and legal teams, the authority now needs to embed a 
process which takes account of both the wider picture and staff turnover.

2.7 For non-residential developments the trigger points will usually relate to the 
commencement of the development, and/or a specified period after the commencement of 
development (e.g. 18 months following commencement of development), and/or the date 
that the development starts operating.
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The identification of an officer responsible for monitoring the terms of the 
agreement, particularly the commencement of works

2.8 Following the Assurance Review of S106 agreements it has become clear that the existing 
system for monitoring both the receipt and subsequent spending of financial contributions 
associated with individual agreements needed greater co-ordination across the 
organisation.    The need for greater co-ordination has arisen mainly as a consequence of 
changes in service provision, organisational restructure and staff turnover.

2.9 Officers have now undertaken a review of post-agreement S106 processes.  This review 
has been undertaken by officers spanning the planning, legal and finance departments.  It 
is clear that a more comprehensive monitoring system, predicated on process mapping, 
could be adopted.  This system will need to embed close working relationships across the 
wider council and is ready to be introduced.  In essence, the process will be administered 
as follows;

 The Finance Team, and SHDC’s legal and planning teams jointly maintain a 
spreadsheet of live S106 agreements containing a requirement for financial 
contributions.

 This spreadsheet will be updated by the legal team each time a new section 106 
agreement containing a financial obligation is completed. 

 The S106 monitoring officer will maintain and monitor the S106 spreadsheet.  It will 
be their responsibility to maintain contact with developers, building control and the 
council’s enforcement officer to assess when developments have commenced and 
establish when trigger points are being reached so that payment of the associated 
financial contribution can be sought.  

 The S106 monitoring officer will chase payment when due in direct liaison with both 
legal and finance officers.

 Once a contribution has been received the S106 monitoring officer notifies the 
Responsible Officer that the monies have been received.  This will include a 
reminder of the reasons for which the contribution has been received (i.e. what the 
money is for and what it can be spent on) together with a clear instruction of the 
timescale within which the monies need to be spent.

 Individual Responsible Officers within the council have been identified as being 
responsible for spending each type of financial contribution.  It will be their 
responsibility to ensure that all financial contributions are spent both within time and 
in accordance with the terms on which they were secured. The role of the 
Responsible Officer is explained in more detail below.

2.10 The above process is set out illustratively in the flowchart attached at Appendix 1.  This 
flowchart is separated into two parts; the first part deals with collecting the money whilst the 
second deals with spending the money.  Collecting the money is mainly down to the S106 
monitoring officer, albeit legal and finance may become involved if receipt of the payment 
needs to be enforced.  Responsibility for spending the money for the purposes intended 
and within the appropriate timeframe is entirely down to the Responsible Officers.  

2.11 The master S106 monitoring spreadsheet compiled by officers contains a tab marked 
“Responsible Officer Role”. This sets out clearly that the Responsible Officer is required to:

 Spend the money within time
 Spend the money in accordance with the terms of the agreement
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 Ensure that all decisions about how the money is spent, and details of any money 
committed, are recorded on the monitoring spreadsheet.

2.12 It also clarifies that each Responsible Officer retains full responsibility for spending the 
monies allocated to them, even if they choose to delegate the matter to an officer within 
their team.  Internal meetings will be scheduled quarterly to ensure timescales are 
monitored.  These meetings will include the S106 officer and officers from planning, legal 
and finance as required.

The mechanism for ensuring that monies associated with s106 agreements are 
secured in accordance with the terms of the agreement 

2.13 As set out above, the S106 monitoring officer will assume responsibility for regularly 
monitoring the master spreadsheet.  This role will require the S106 monitoring officer to 
liaise directly with developers, the building control service and the Council’s Enforcement 
Officer in order to maintain oversight of the commencement of development and current 
numbers of dwellings occupied/completed as required.  It will also require the S106 
monitoring officer to chase and secure payments as appropriate.  This detail is illustrated in 
the first part of the flowchart attached at Appendix 1 “collecting the money”. 

2.14 It needs to be noted that financial contributions associated with S106 agreements are 
usually index linked and may also be subject to additional interest if payment is late.  Any 
additional payments required by index linking and interest will be determined by the S106 
monitoring officer in association with finance officers and sought from the developer at the 
time that the payment is due.  Index linked income and any interest due on the payment will 
be marked separately in the spreadsheet for the purposes of clarity.

 The identification of an officer responsible for ensuring that financial contributions 
are spent accordingly and within prescribed timescales 

2.15 A Responsible Officer is assigned to each type of financial contribution as follows: 

 Affordable Housing - Shared Executive Manager Growth & Regeneration 
 Economic Development – Shared Executive Manager Growth & Regeneration
 Apprenticeships/Education – Shared Executive Manager People & Public 

Protection 
 Environmental Improvements – Shared Executive Manager People & Public 

Protection 
 Transport – Shared Executive Manager Growth & Regeneration 
 Open Space and Community - Place Manager 
 Education LCC – S106 monitoring officer in association with legal 
 Healthcare – S106 monitoring officer in association with legal
 Other – S106 monitoring officer (e.g. payments to cover the development control 

function of the Council)  

2.16 All Responsible Officers will be familiar with the master monitoring spreadsheet and be 
made individually aware of their responsibilities in order to ensure that each financial 
contribution is spent for the purposes intended and within the specified timeframe. The 
monitoring spreadsheet is itself divided into tabs, these identifying the different types of 
contributions; i.e. there are separate tabs for affordable housing, economic development, 
apprenticeships/education, environmental improvements, transport, open space and 
community, education LCC, healthcare, and other.  This means that each Responsible 
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Officer has specific tabs dedicated in order to ensure that each type of financial contribution 
is individually monitored.

2.17 The columns in the monitoring spreadsheet contain details of how each contribution must 
be spent and the timescale within which it must be spent.  A copy of the site-specific S106 
agreement has also been linked into the spreadsheet so that Responsible Officers can see 
the full terms of the agreement for each contribution.

2.18 An additional tab on the spreadsheet entitled “Responsible Officer Role” clearly sets out the 
role of the Responsible Officer.  

2.19 There is additionally a tab entitled “Governance”.  This is necessary because even though 
authority has been given for a section 106 agreement to be entered into to enable the 
Council to receive money, it is usually necessary to seek further formal approval to spend 
the money. This applies unless the agreement is so tightly written that there is no discretion 
at all in how to spend the money, or the money is a commuted sum e.g. for an open space.  
The “Governance” tab sets out what Responsible Officers need to do in order to spend 
S106 money.  Each individual tab also contains a reminder at the top which says: 
“Responsible Officers - before spending any money see the “governance” tab”. 

2.20 All Responsible Officers must notify the finance service when:
 
 any formal decision has been made to spend a contribution or part of a 

contribution
 any money has been committed.  For the purposes of the spreadsheet 

“committed” means that a contract has been entered into unless the specific 
agreement states otherwise 

2.21 Finally, there is a notification form available to Responsible Officers (attached as Appendix 
2).  Completion of this form will enable finance officers to update the monitoring schedule 
and will additionally allow officers to know exactly how much money has been approved for 
spending, how much money has been committed, and how much money remains.

The approach taken to ensuring members are regularly updated on financial matters 
associated with s106 agreements 

2.22 In order to ensure that members are regularly updated on progress relating to financial 
contributions associated with outstanding S106 agreement held by the council, it is your 
officers’ view that regular reports are submitted to the Strategic Growth Board.  

Other issues 

2.23 In order to ensure that the processes described above are robust a number of safeguards 
have been incorporated into the monitoring system as follows:

 Quarterly meetings will be held between legal, finance and the S106 monitoring 
officer.  The purpose of these meetings will be to monitor progress, identify any 
matters outstanding, to consider actions (including legal actions) in default; and to 
ensure that the Responsible Officers are on track with spending in line with 
timescales.  
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 The Council’s Enforcement officer will monitor any outstanding triggers causing 
concern and will be instructed to take actions as required to ensure compliance with 
the terms of the relevant S106 following on from the quarterly meetings 

 Editing rights on the master monitoring sheet will rest with legal, finance and the 
S106 monitoring officer.  All updates from the Responsible Officers will be input into 
the system by the S106 monitoring officer.

 The S106 monitoring officer will also be responsible for monitoring the timeframes 
associated with spending financial contributions and will send out regular reminders 
to the Responsible Officers. 

 A summary version of the master spreadsheet will be produced by the S106 
monitoring officer at six monthly intervals.  This will contain details of all S106 
financial contributions received, any monies spent, all monies due within the next six 
months and all monies remaining with the authority.  This information will be made 
available to the internal officer Finance Board in order to ensure that any 
implications on either underspend or the wider budget are raised at an early stage.

2.24 The safeguards highlighted above are, for the purposes of clarity, highlighted in Appendix 1 
(attached).

3      ASSURANCE REVIEW DECEMBER 2017 

3.1 Officers consider it prudent to advise the Panel on how the above process feeds into the 
earlier Assurance Review in terms of the issues this review highlighted relating to ~S106 
financial obligations.  In summary, the Review identified the following issues: 

(a) Urgent recommendation – “A comprehensive review of all s106 agreements is to 
be completed, the review is to ensure that the records include all trigger points, both 
financial (and other obligations), along with responsible officers. This will reduce the risk 
that the Council overlooks/does not enforce all its s106 planning obligations and any 
financial loss and reputational damage to the Council.”

Update - The monitoring spreadsheet has been comprehensively reviewed by officers.  
The master spreadsheet incorporates details of all trigger points.  From this point forward 
the S106 monitoring officer will monitor the collection of all payments.  Responsible Officers 
for spending each type of financial contribution have now been identified and will be directly 
notified. 

(b) Urgent recommendation – “The Council is to assign responsible officers for 
monitoring financial (and non-financial) obligations contained in S106 agreements, to 
monitor when trigger points are reached to ensure the Council receives the obligations.  A 
summary to be submitted to the joint Finance Board to provide oversight that obligations 
are monitored and received.  This will help to reduce the risks of the Council missing out on 
the vital benefits from the S106 agreement and developers reclaiming commuted sums not 
been spent in accordance with the required timescales.”

Update – As above.  A report will be submitted to the internal officer Finance Board as 
soon as the spreadsheet has been updated.  From that point forwards update reports will 
be submitted to the Finance Board at six (6) monthly intervals.

(c) Important recommendation – “A local procedure is to be devised detailing how the 
Council is to progress S106 agreements and subsequent monitoring of the obligations 
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contained therein, this is to reduce the risk of having inconsistent practices being developed 
with key obligations being overlooked.”

Update– The legal officer is currently preparing an overall standard S106 draft agreement 
to deal with all standard s106 matters, this including financial and non-financial obligations.  
This will be used as a general template, but members need to recognise that developers 
may wish to negotiate amendments to standard template clauses to take into account local 
conditions and viability issues.  From this point forwards S106 Monitoring will be 
comprehensively collated via the S106 monitoring officer in accordance with the provisions 
of flowchart attached at Appendix 1.

(d) Important recommendation – “A formal process is to be introduced to ensure 
Finance is informed of all s106 monies received and any payment made, with monitoring 
records updated accordingly.  This will reduce the risk of incorrect coding of s106 monies 
on the ledger and ensuring that the monies are used for the purpose intended.”

Update – As above and set out within Appendix 1.

(e) Needs attention – “written evidence of having reviewed and agreed the content of s106 
agreements by interested departments and other relevant authorities be obtained and 
retained on file to reduce the risk of the Council losing out on vital benefits where approval 
from relevant departments or other relevant authorities is not received before the 
agreement is finalised.”

Update – A planning obligation, including an obligation requiring payment of a financial 
contribution, may only constitute a reason for granting planning permission for the 
development if the obligation is (a) necessary to make the development acceptable in 
planning terms; (b) directly related to the development; and (c) fairly and reasonably related 
in scale and kind to the development.  Internal departments are not normally included within 
the negotiation process as it is considered that this is a matter for the planning officer and 
this recommendation is being discussed with audit.  External organisations such as 
Lincolnshire County Council and health care providers submit their requirements in 
response to consultation, backed up by evidence of need. 

(f) Needs attention – “finance is to review the current status of all s106 monies and to 
ensure updates are provided to and reviewed at subsequent meetings of the Finance Board 
as a standard agenda item.  Management scrutiny and oversight will ensure that s106 
monies are correctly accounted for and are spent as per their conditions.” 

Update– the master S106 monitoring sheet has been comprehensively reviewed and 
updated.  From this point forwards the responsibility for updating the ‘live’ monitoring sheet 
will rest with the councils S106 monitoring officer.  Six monthly updates will be provided to 
the internal officer Finance Board as set out above.

4.0 OPTIONS

4.1 Option (A) - Do Nothing

4.2 The recommendation is to note the contents of this report.

4.3 The ‘Do Nothing’ option is not recommended.

4.4 Option (B) – Note and endorse the contents of the report and actions to date. 
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5.0 REASONS FOR RECOMMENDATION(S)

5.1 The recommendations set out above are self-explanatory.  

6.0 EXPECTED BENEFITS

6.1 Correct and timely receipt and spending of financial contributions secured by S106 
agreements.  Protection of the council’s financial position and maintenance of its 
reputation.

7.0 IMPLICATIONS

7.1 In preparing this report, the report author has considered the likely implications of the 
decision - particularly in terms of Carbon Footprint / Environmental Issues; 
Constitutional & Legal; Contracts; Corporate Priorities; Crime & Disorder; Equality & 
Diversity/Human Rights; Financial; Health & Wellbeing; Reputation; Risk Management; 
Safeguarding; Staffing; Stakeholders/Consultation/Timescales; Transformation Programme; 
Other. Where the report author considers that there may be implications under one or more 
of these headings, these are identified below.

7.2 Constitutional & Legal

7.2.1 Enforcement of s106 agreements is a matter for the District Council (in relation to 
covenants given by a developer to the District Council) and the County Council (in relation 
to covenants given by a developer to the County Council) as local planning authorities.  It is 
therefore incumbent upon the District Council to ensure payment of all financial 
contributions payable to the District Council at the appropriate time to ensure that all issues 
arising out of the associated development are delivered.

7.3 Corporate Priorities

7.3.1 One of the Council’s corporate priorities is to enable the effective planning and delivery of 
housing solutions to meet local needs by providing access to a range of housing options, 
influencing standards and being a landlord of choice. This includes the provision of 
affordable housing and it is important that all affordable housing contributions are collected 
and spent accordingly.  This report recommends a course of action that meshes with the 
Councils key priorities of encouraging the local economy to be vibrant with continued 
growth and in having pride in South Holland by supporting the district and residents to 
develop and thrive.

7.4 Financial

7.4.1 It is important that financial controls are in place to ensure that all S106 contributions are 
spent appropriately with a view to meeting the planning needs of the area in which each 
development is situated. It is considered that the procedures detailed in Appendix 1 
together with the monitoring spreadsheet provide effective financial controls.

7.5 Reputation

7.5.1 The Assurance Review has highlighted the need to avoid reputational damage to the 
Council by ensuring that all contributions are collected and spent appropriately.  It is 
considered that the procedure detailed in Appendix 1 together with the monitoring 
spreadsheet will ensure that the council’s reputation continues to be protected.
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7.6 Risk Management

7.6.1 The management of risk is inherent in procedures proposed to be introduced and set out in 
the body of this report. 

7.7 Staffing

7.7.1 The current proposals rely upon minor internal changes within the planning service to 
incorporate the role of the S106 Monitoring Officer within the team.

8.0 WARDS/COMMUNITIES AFFECTED

8.1 All wards. 

9.0 ACRONYMS

9.1 S106 – Agreement under the terms of Section 106 to the Town and Country Planning Act 
(as amended)

Background papers:- Assurance Review of s106 agreements dated December 2017 

Lead Contact Officer
Name and Post: Phil Norman, Planning and Building Control Manager,

Jacqui Berridge, Legal Services Officer,
Paul Jackson, Executive Programme Manager – Infrastructure and 
Housing Delivery

Telephone Number 01775 761161 

Email: pnorman@sholland.gov.uk, jacqui.berridge@breckland-
sholland.gov.uk, paul.jackson@breckland-sholland.gov.uk
paul.jackson@breckland-sholland.gov.uk

Key Decision: N 
Exempt Decision: N 
This report refers to a Discretionary Service 

Appendices attached to this report: 
Appendix 1 Flowchart 
Appendix 2 Responsible Officer Notification to Compass Point 
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Appendix 1 - Section 106 Agreements – monitoring of financial obligations

 Collecting the money  
        

 

Safeguards

 Quarterly meetings between Legal, Compass Point and s106 Monitoring Officer to consider 
any outstanding issues 

 Annual report to November / December meeting of PMP and six monthly report to the 
internal Finance Board 

 Enforcement Officer monitors outstanding triggers as required following quarterly meetings  

Legal  

 Inputs details into all purple columns on monitoring spreadsheet.
 notifies, and scans copy agreement to, Compass Point, & advises which tabs have been updated  
 notifies s106 Monitoring Officer

Section 106 agreement is completed by Legal 

Once money has been received s106 Monitoring Officer notifies 

 Compass Point, who updates monitoring spreadsheet, including date of receipt and 
name of payer and any indexation and interest paid, and codes the income 

 Responsible Officer, and notifies Responsible Officer of when the money must be 
spent, and that the Responsible Officer must read the “Governance” and 
“Responsible Officer Responsibilities” tabs on monitoring spreadsheet.  

S106 Monitoring Officer notifies Responsible 
Officer that agreement has been completed and 

will be linked to monitoring sheet, and that 
Responsible Officer will be notified when money 

received  

S106 MO monitors all development commencement dates.

S106 MO chases payment at appropriate time, including any indexation and interest due, as calculated in 
association with Compass Point.  

Commencement of development - liaise with building control and/or Enforcement Officer and/or 
developer to secure date of commencement

Occupation of dwellings - the local land charges clerk can notify the s106 MO when a relevant number 
of searches have been received.  Also liaise with developer 

Contribution, plus indexation and any interest payable, can be paid by cheque or BACS 

Compass Point uploads copy s106 
agreement to Shine page and links it to all 
entries for that agreement in the monitoring 

spreadsheet  
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Spending the money 

Safeguards 

 Editing rights on monitoring spreadsheet stay with Legal, Compass Point and s106 
Monitoring Officer to ensure proper governance and continuity 

 S106 Monitoring Officer monitors spending timeframes and sends reminder to Responsible 
Officers 

 Monitoring spreadsheet contains details of how to spend money (“Governance”) and what 
Responsible Officers’ responsibility is

 Quarterly meetings between Legal, Compass Point and s106 Monitoring Officer to consider 
any outstanding issues

 Annual report to November/December meeting of PMP and six monthly reports to the 
internal Finance Board 

Responsible Officers 

 Affordable Housing - Shared Executive Manager Growth & Regeneration
 Economic Development - Shared Executive Manager Growth & Regeneration
 Apprenticeships and Education - Shared Executive Manager People & Public 

Protection
 Environmental Improvements - Shared Executive Manager People & Public 

Protection 
 Transport - Shared Executive Manager Growth & Regeneration 
 Open Space - Place Manager 
 Education -    S106 Monitoring Officer in association with Legal to 

ensure money goes to LCC once they show proof of 
commitment

 Healthcare – S106 Monitoring Officer in association with Legal to 
ensure money goes to healthcare authority once they 
show proof of commitment

 Other - S106 monitoring officer (deals only with issues such 
as payments towards planning function) 

Responsible Officer takes full responsibility for

 Spending the money within time
 Spending the money in accordance with the terms of the agreement
 Ensuring that all decisions about how the money is spent, and details of any money 

committed, are notified to Compass Point for recording on monitoring spreadsheet. 

Responsible Officers must 

 submit reports to Cabinet or portfolio holder on proposed spending
 notify Compass Point of all decisions arising from those reports so that Compass 

Point can update monitoring spreadsheet
 ensure contracts are entered into on time
 notify Compass Point of all money committed by contract for updating spreadsheet 

 See “Governance” and “Lead Officers’ Responsibilities” tabs on monitoring spreadsheet  
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Appendix 2

SECTION 106 CONTRIBUTIONS
RESPONSIBLE OFFICER NOTIFICATION TO COMPASS 

POINT
This notification relates to the following tab in the monitoring sheet (delete as appropriate):

 Affordable housing 
 Economic development 
 Apprenticeships and education 
 Environmental improvements 
 Transport 
 Open space 

This notification relates to the following development: 

Planning application reference:  ………………………………………

Development site:  ………………………………………………………

Where a formal decision has been made complete the box below: 

The *Cabinet / portfolio holder for …………………………………… (*delete as appropriate) 
made a decision on ……………………………. (date) to spend the following, and the 5 day 
call-in period has expired:

Amount: ……………………………………………………………………………………………
To be spent on: ……………………………………………………………………………………

The Cabinet minute number is:  C ….                    OR 
The portfolio holder decision notice number is: …….

Where a contract has been entered into complete the box below:

Purpose of contract: ……………………………………………..

Amount of contract:  ……………………………………………..

Date of contract:  …………………………………………………

Signed: ……………………………………………

Name: …………………………………………….

Date: ……………………………………………..


